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11.                                         DUTIES & RESPONSIBILITIES OF THE PRESIDENT
11.1
To act as chair at all meetings of the Society and its committee and to be in control of meetings to focus on objectives being met and the will of the majority ascertained.

11.2
To act as host at all meetings and Society functions.

11.3
To ensure that meetings are properly convened and that they start and finish on time unless as agreed by 75% of members attending a particular meeting.

11.4
To maintain the impartiality of the chair.

11.5
To ensure all management committee (Executive) and working parties (sub committees) carry out their duties.

11.6
To ensure that the minutes and financial records are properly kept.

11.7
To represent the Society to the public or other entities.
11.8
To act, subject to any expressed or implied instructions, on behalf of the Society and its committees in the interval between meetings.

11.9
To act on valid requests from the Society’s members.

11.10
Prior to meeting;


11.10.1
Discuss agenda items with the Secretary.

11.10.2
To be familiar with any correspondence, reports, or other material to be brought forward.

11.11
At meetings.


11.11.1 To formally declare the meeting open after ascertaining that a quorum is present, to welcome guest speakers, other visitors, and new members.


11.11.2 
To sign minutes of prior meeting as correct when confirmed.


11.11.3
To report committee decisions and recommendations to the general meeting.


11.11.4
To present any reports for which the president is responsible.


11.11.5
To introduce quest speakers and arrange for votes of thanks.


11.11.6
To ensure votes are conducted in the correct manner.


11.11.7
To formally close the meetings.

11.12
To sign for identification purposes any documents requiring Society validation.


