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13. DUTIES & RESPONSIBILITIES OF TREASURER
13.1
To keep financial records as outlined in the model rules of the Society in such a manner as determined by the best financial practice.

13.2
To keep a record of all financial members.

133
To draw and issue cheques for payment of accounts as approved by the committee.

134
To be responsible for receiving all monies collected for raffles and art unions and hold a copy of the relevant Act.

13.5
To prepare financial status report for each committee meeting and for each general meeting.

13.6
To prepare an annual financial statement and balance sheet.

13.7
To consult the model rules to ascertain the “level of association” for the past year. If required forward the financial statement, balance sheet, together with cash book, receipt book, bank statements and other records to the approved auditor (if required).
13.8
To table financial statement and balance sheet together with a treasurers statement or an audit report (whichever is required) to the committee before the annual general meeting.

13.9
To present financial statement and balance sheet together with treasurers report or audit report at annual general meeting and move their adoption.
