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EDUCATION COORDINATOR
20.1
To ensure that education materials are available to course Directors.

20.2
To make ready the training room for any Society sponsored course.

20.3
To liaise with assessors for exam sessions held in Society rooms.

20.4
To allocate the trainers to a scheduled session.

Position Description

Job Title: BDARS Training Coordinator
Working with club members, special interests groups and liaise with other clubs including the WIA on all training matters.  The purpose is to keep our club members and new members to the club including possible training with other clubs or organisations in all area’s of amateur radio and interests.

· Co-ordinate all club training

· Schedule training times as not to clash with other club events

· Search for other training opportunities

· Advise all members of training sessions

· Liaise with the heads of the special interest groups of their training requirements

· Material requirements for any training sessions

· Co-ordinate locations for training sessions

· Reports to the executive/management the costs and budgets for training

This is a guideline as to the importance of this job; if the position develops too much work load then that person can delegate the work to other persons in or out of the club.  This person could also be outside of the club, this position is essential to the future advancement of our club.

This position could become part of the executive committee position possible a vice presidents position at the next AGM elections.

